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SWEEPING, GENERAL 

1 . GENERAL 

1.01 This section describes the procedure ror 
sweeping w-i th floor brushe s to remove 

loose dirt and Utter accumulated on tloors. 
stairways. sidewalks. ereaways . etc. Smooth 
floors in buildings are swept by the dustless 
sweeping methods described in Bell System Prac­
tices Sections 770- 130- 302 and 770-130-303. 

1.02 This section 1s reissued and generally re-
vis ed to include .stoinioy sweepi ng. to 

spec ify the Palmyra tloor brush to replace the 
corn floor brooiii and to Umit the use or dry sweep­
ing me thods to certetn spectnc areas . 

l,03 Sweeping a s covered. in this section ts di­
vided i nto tour class1t1cet1ons : 

(a) Light s"eeping - tor removal ot the usual 
loose dirt a nd Utter trom sidewalks. boiler 

rooias and cable vaults. 

(b) Heavy S•&eping - tor removal or dirt and 
debris ot n heovior nature that accumulote 

in garages , outside areas such as driveways and 
aT'eaways end so::ie storage a.roes. 

(c) Stai,...ay sweeping - tor removal or loose 
dust and dirt tro= stairways . 

(di •Pickup• sweieping - tor removal or Ugh1. 
random 11 ttor trom pubac or otber places. 

It 1S not intended that pickup sweepi ng be sub­
stituted tor regula r ovor- all sweeping but 1t 
may be used as a prol1m.1nary to or in t he course 
or dustless sweeping. 

The (a) . (b) and (c ) class1ticat1ons are usually 
pertoM11ed on scheduled routines. 

1.04 The proper brush should be selected tor the 
sweeping Job to be done. A hair floor brush 

having numerous tine fibres ettectively r emoves 
tine di rt. tor heavy sweepi ng , the Palmyr a noor 
brush is us ed . This brush has inner rows ot 
Pa lmyra , which i s sutticiently Stitt to 11ove heavy 
debris . s urrounded by outer rows or Tampico, a 
tine r tibre wbioh r emoves the fine r dust end dirt . 
the Palmyra brush replaces the corn br-oom. Cum , 

l&r or other adhesive subst ances lhet. cay be en­
countered are removed with a putty knite. 

1.05 When sweeping. it is imJ)ortant to avoid 
raising dust which is unsanitary and r e ­

sults in an unsatisfactory Job. Dust settles 
back to the floor and on any tlat surrace in 
the area. Use or the proper tool and care in 
1 ts manipulation rat her than the use or sweep­
ing compounds will best achieve the desired 
result s i however. damp sawdust may be used it 
necessary on coarse concrete tloors . Concrete 
floors which shed dust should be treated with 
c oncre t e tloor hardener es described in Bell 
System Practices Section 770-265-301, Harden­
ing and Dust-Proofing Concrete Floors . 

Ha.lr rloor brush - 16• or 30• . 

Palmyra tloor brush - 1a•, 24• or JO•. 

Lobby bru.sh and lobby dustpan . 

Dust.pan. 

Counter dust brush. 

Putty knite . 

14 Qt , pail, 

3. LIGHT SWlEPING - PROCEDURE 

3 . 01 Light S• eepins: is performed: in boiler rooms, 
cable vaulu, on sidewalks , s tairways or 

areas having concrete or asphalt surraces not 
adapt able to dustless sweeping. 

3,02 The ha ir floor brush is u sed tor light 
sweeping. Choice ot the 16• or the 30• brush 

will depend upon the area to be cleaned end t he 
obstructions encountered. The 16• brush ls best 
suited tor the more congested areas whereas the 
JO• bru!:ih ts more etrective tor large . unobstruct ed 
spaces . 

3 .03 The handle or the brush is ar:IJusud u the 
proper engle. The prope r angle is such 

that th& bri stles s&t n&arly tlat on the noor 
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•1th the forward bristles slightly ott the floor, 
when the handle is adjusted to a convenient height 
tor the person doing the sweeptns . The rloor 1s 
swept by using 111oderately long rhythmic s·weeping 
strokes (2-1/2' to 3' ) . Push strokes are used 
tor the most part but pull strokes will be tound. 
11ecessary to reeove dirt from corners and some 
other spaces. At the end or each stroke . the brush 
should remain 1n contact with the floor. It is 
then lUted a tew inches as it is pulled bo.ck tor 
the next stroke, Littiog the brush trom the floor 
betore cocipleting the stroke •ill scatter the dirt 
and ratse dust.. Some downward pressure should be 
exerted to ougmeint t he weight of the brush tor 
etteeUve removal of more tenacious dirt. 

3,04 To obtain maximum etfecuveness trom each 
stroke, Um.it the overlep to not moro than 

t•o or three inches both at the edges and ln the 
stroke directloos. 

3.05 Sweeiplng should ordinarlly begin a t the 
point most distant trom the exits to the 

room or area to be cleane d and coDtinued in paths 
or aisles toward the exits . to save Steps in opon 
areas. torward progress ls limited usuolly to one 
stroke length while moving sidewa ys across the 
area in each dire<iUoa. In directing the po.th ot 
sweep1r:1g avoid having the same dirt pass twice 
over the same area. A counter dust brush ls used 
tor sweeping lo corne rs and in ot.her spaces in• 
accessible with the tloor brush . 

3.06 When an emount ot dirt sutt1c1ent to fill a 
dustpan about one halt tull 1s accumulated 

it ls picked up. This avoids the e xtra strokes 
required to move the accumulations along. The 
counter dust brush may be used for sweeping the 
diri. accumulations into the dustp.a.n. 

3.07 Pieces ot paper, string, thread. hair and 
othe r obj ects which the brush passes over 

without moving should be picked up and placed ln 
a convenient wastebasket or dustpan to avoid the 
extra sweep strokes needed to move t his kind of 
dirt. 

4, HEAVY SWEEPING - PROCEDURE 

4.01 Heavy sweeping i s in\.ended for the removal 
of coarse de br1S and heavy dirt accumulo­

t1oos round in wa r ehouses, garages and exterior 
a reas such os driveways and ramps. 

4.02 The Palmyra tloor brush 1S used ror heavy 
sweeping, While choice ot the 18•, 24 • or 

30• brush depends upon the size ot the area to be 
dooe and the obstructions that will be encoun­
tered, the larger shes aTe preferred where adapt­
able . 
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4, 03 The same procedures are used as tor light 
sweeping except where the surrace is rather 

rough the strokes (2-1/2' to 3' rorwani movement) 
are cor.aposed or two or three short forward strokes 
each overlapping the ot.he r t•o or three inch9s to 
avoid leaving tine dirt. behind . Pressure ls re­
quired to press the brush fibres surt1c1ent1y l,ard 
against the surface being cleaned to remove heavy 
or tenacious dirt . 

4.0 4 Stroke length should be adjusted to avoid 
raising dust and throwing dirt. Flat pieces 

or metal or other objects wh.ich can not be pushed 
tonord with the brush Should be picked up and 
placed in a convenient receptacle. 

5 , STAIRWAY SWEEPING - PROCEDURE 

5 , 01 Stairs and landings a re swept with the 1e• 
hair floor brush and dirt accumulations ere 

collected in n dustpan and depos ited in a 14 qt . 
pail or other suitable receptacle . Sweeping is 
started on the top landing end continued down the 
stairway with the dirt being swept into the dust­
pan at landings and intermediate landings . Trans­
ter to the dustpan should be more often if accumu­
lation ls heavy or it dust 1:. being raised. Care 
should be taken to prevent sweepings rrom going 
ott the ends or treads in stairs ha ving open 
balustrades. Stairways should be swept at surt1-
cient frequency to eliminate accwnulatlons ot 
discarded cigarette and cigar stubs, paper, clips, 
etc . , which may cause accidents. Tools should be 
ploced in the corner ot the landings in a sate 
position and not on the stairs . Special care 
l s taken to avoid being s truc k by an opening door . 

6, PICKUP SWEEPING - PROCEDURE 

6.01 Tidying up ot lobbies, business otrices or 
other public spaces betwe en rout.ine over­

all S'Weepinss is done with a lobby brush and lobby 
dustpan. ?he dirt 1s swept into the lobby dustpan 
with one or two strokes and is not swept along the 
floor es in regular sweeping. ThlS procedure is 
performed to cot.ch the casual litter such as pieces 
ot paper, match and cigarette stubs, otc. It is 
done as required t o maintain e consistently clean 
appearance . 

7 . CARE OF SWEEPING EQUIPMENT 

7 .Ol It 1s important that proper care be taken 
or brushes 1r full work effectiveness and 

service Ute ere to be r eal1::ed. Clean, well­
maintained brushes sweep i::iore errect1 vely end with 
less ottort than worn or dirty brushes. rhe posi­
tion ot the handlo on the brush should be reve r sed 
weekly to prevent setting or the halr or fibres in 
one direction which very materially depreciate!! 
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the quality and ease or sweepina. Brushes should 
aever be permit.tad to rest on their s weeping ele­
aents when not in use . They should be tapped 
a.g.einst the floor in the normal sweeping position 
ror removal or accumulations ot dirt rather than t o 
strike the brushes against their sides or ends , 

? .02 Brushes soiled with oily or Sticky Sul).. 
stances should be removed rrom t he heed­

handle assembly and washed in a solution of t wo 
ounces of powde red soap per pail ot wat er , prefer­
ably worm . Rinse well with c::lean wet.er end re­
move surplus water by shak ing with the brist.los 
downward . Reassemble In heed-handle assembly and 
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allow to remalo hanging tor a few hours with the 
brush element teeing dowmmrd. Comb out any mat­
ting or t angling with a piece of pointed wood 
about the siz e or a pencil. 

7 .03 Palmyra brushes should be we t with water 
once or twloe a month t o ma1nt aln pliability 

and to prevent the f ibres from becoming brittle 
o.nd breaking ott . 

?,04 For economy, order refill sweeping elements 
only tor t he floor brushes unless the heed 

and handle assembly ls damaged beyond further use . 
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